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NEIGHBOURHOOD PROGRAMME 

LITHUANIA, POLAND AND KALININGRAD REGION

OF RUSSIAN FEDERATION


Application form

for co-financing from European Regional Development Fund

 and 

TACIS Cross-border cooperation project facility

Index Number:


	


(to be filled by JTS)

Registration date:

	


(to be filled by JTS)

Date of approval:

	


(to be filled by JTS)

Title of the project:

(max 100 characters)

	


Acronym:

	


	Area of intervention

(to be filled by JTS)
	


Instructions for filling in the Application Form:

1. The AF has to be filled in using the font Times New Roman, size 12. 

2. The information has to be filled into the blank frames, the limits indicated before the frames can’t be exceeded.

3. The information in pink frames can serve as instructions for filling the AF.

4. The relevant boxes marked in grey  FORMCHECKBOX 
 have to be marked as checked (put the cursor on the box, click the right key of the mouse, in the window open select “Properties” and after that mark in the window open the box as “checked”).

Form to be filled and returned by post and e-mail to:

INTERREG Joint Technical Secretariat

Address: Šv. Ignoto g. 5, LT-01220, Vilnius

Phone: +370 5 2610 497

Fax: +370 5 2610 498

E-mail: aukse.bernadisiene@vrm.lt (please note that e-mail address subject to change)
I. Basic information:

 FORMCHECKBOX 
  Interreg joint project  

 FORMCHECKBOX 
  Interreg national project  

 FORMCHECKBOX 
  Interreg/Tacis joint project      

 FORMCHECKBOX 
  Tacis project

(tick only one box)

In case of INTERREG project, please fill information on Lead Partner and Financial Partner. In case of TACIS project information on Responsible Partner has to be filled. In case of joint INTERREG/TACIS project all the information has to be filled.

Lead Partner (EU):

	Lead Partner 
	

	Country
	

	Legal form
	

	Detailed information
	Registration No.

(or enterprise code)
	

	
	Address (street, No., postal code, city)
	

	
	Tel. No.
	

	
	Fax No.
	

	
	e-mail
	

	VAT
	The applicant is registered for VAT   

Yes     FORMCHECKBOX 
         No       FORMCHECKBOX 


	VAT payer No.
	

	Bank details
	Name of the bank 
	

	
	Address of bank
	

	
	Account No./IBAN
	

	
	SWIFT
	

	
	National bank code
	

	
	Account holder
	

	Person authorised to sign the documents
	Name, surname
	

	
	Position in Lead Partner institution 
	

	
	Address 
	

	
	Tel. No.
	

	
	Fax. No.
	

	
	Mob. tel. No.
	

	
	e-mail
	

	Project Co-ordinator
	Name, surname
	

	
	Position in Lead Partner institution 
	

	
	Address 
	

	
	Tel. No.
	

	
	Fax. No.
	

	
	Mob. tel. No.
	

	
	e-mail
	

	Project Financial Manager
	Name, surname
	

	
	Position in Lead Partner institution 
	

	
	Address 
	

	
	Tel. No.
	

	
	Fax. No.
	

	
	Mob. Tel. No.
	

	
	e-mail
	


Financial Partner (EU):

	Financial Partner 
	

	Country
	

	Legal form
	

	Detailed information
	Registration No.

(or enterprise code)
	

	
	Address (street, No., postal code, city)
	

	
	Tel. No.
	

	
	Fax No.
	

	
	e-mail
	

	VAT
	The applicant is registered for VAT   

Yes     FORMCHECKBOX 
         No       FORMCHECKBOX 


	VAT payer No.
	

	Bank details
	Name of the bank 
	

	
	Address of bank
	

	
	Account No./IBAN
	

	
	SWIFT
	

	
	National bank code
	

	
	Account holder
	

	Person authorised to sign the documents
	Name, surname
	

	
	Position in Financial Partner institution 
	

	
	Address 
	

	
	Tel. No.
	

	
	Fax. No.
	

	
	Mob. tel. No.
	

	
	e-mail
	

	Project Financial Manager
	Name, surname
	

	
	Position in Financial Partner institution 
	

	
	Address 
	

	
	Tel. No.
	

	
	Fax. No.
	

	
	Mob. Tel. No.
	

	
	e-mail
	


Responsible Partner (non EU)

	Responsible Partner 
	

	Country
	

	Legal form
	

	Detailed information
	Registration No.

(enterprise code)
	

	
	Address (street, No., postal code, city)
	

	
	Tel. No.
	

	
	Fax No.
	

	
	e-mail
	

	VAT
	The applicant is registered for VAT   

Yes     FORMCHECKBOX 
         No       FORMCHECKBOX 


	VAT payer No.
	

	Bank details
	Account holder
	

	
	AccountNo.
	

	
	Sort code
	

	
	IBAN (optional)
	

	
	Bank name
	

	
	Address of bank
	

	
	Name of signatory(ies)
	

	
	Position of signatory
	

	Authorised person
	Name, surname
	

	
	Position in Responsible Partner institution 
	

	
	Address 
	

	
	Tel. No.
	

	
	Fax. No.
	

	
	Mob. Tel. No.
	

	
	e-mail
	

	Project Co-ordinator
	Name, surname
	

	
	Position in Responsible Partner institution 
	

	
	Address 
	

	
	Tel. No.
	

	
	Fax. No.
	

	
	Mob. Tel. No.
	

	
	e-mail
	

	Project Financial Manager
	Name, surname
	

	
	Address
	

	
	Tel. No.
	

	
	Fax. No.
	

	
	Mob. Tel. No.
	

	
	e-mail
	


The project involves partners from:

Lithuania

 …… partner(s)



Poland 

……. partner(s)

Russian Federation 
…… partner(s)

For each partner Annex 1 has to be filled in (see list of Annexes) suing the model form (Form 1).

Priority:

1.  FORMCHECKBOX 

Competitiveness and productivity growth of the cooperation area

through development of cross-border infrastructure and border security, economic and scientific/technological cooperation 

(tick only one box)
2.  FORMCHECKBOX 

Contribution to the cooperation between populations, socio-cultural

integration and the labour market

Measure:

1.1  FORMCHECKBOX 

Stimulating of economic and scientific/technological co-operation 
(tick only one box)
1.2  FORMCHECKBOX 

Improvements in physical and border security infrastructure to 




encourage development of the border area 


1.3  FORMCHECKBOX 

Environmental protection and growth of energy efficiency and

promoting renewable energy sources



1.4  FORMCHECKBOX 

Development of tourism and tourism infrastructure for development of

cross-border tourism and recreation as well as improvement of cultural heritage objects of cross border importance



2.1  FORMCHECKBOX 

Support of local societies’ initiatives



2.2  FORMCHECKBOX 

Regional cultural identity and cultural heritage
Short project description:

Describe the main objectives, activities and expected outputs and results, the cross border impact. Also please include information indicating the relevance of the project to the Neighbourhood Programme Lithuania, Poland and Kaliningrad Region of Russian Federation and to particular measure chosen.

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

	


Planned project start date:



	ERDF

Month and year
	TACIS
Month and year

	
	


Planned project end date:

	ERDF

Month and year
	TACIS

Month and year

	
	


Duration (months):

	ERDF

Months 
	TACIS

Months

	
	


The earliest project start date can be the date of the Steering Committee decision.

Please note, that all the activities related with the internal funding (ERDF) have to be finalised before December 31, 2007 and that the beneficiary must have paid all the invoices till December 31, 2007. The final reports and payment claims must have been submitted till the end of March 2008; the activities related with the external funding (TACIS) should not exceed 24 months.

II. Project budget

Currency of the application form:

EUR     FORMCHECKBOX 
         PLN       FORMCHECKBOX 

(tick only one box)

Note: The amounts in PLN can be indicated only in case of national Polish projects, i.e. if all the project partners are  from Poland. In all other cases the amount has to be indicated in EUR.

	Funds
	Amount in currency units
	Percentage out of total eligible costs

	(1) ERDF funding
	
	

	(2) Co-financing (EU Member States)
	
	

	(3) ERDF eligible project budget  (1+2)
	
	

	(4) TACIS funding 
	
	

	(5) Co-financing of the external part (by all partners)  
	
	

	(6) External (Tacis) eligible project budget

(4+5)
	
	

	(7) Total eligible project budget (3+6)
	
	

	(8) Preparation costs*
	
	

	(9) Non-eligible financing (EU Member States)
	
	

	(10) Non-eligible financing (non Member States)
	
	

	(10) Total project budget

(7+8+9+10)
	
	


*Preparation costs are eligible only for successful projects from May 3, 2004 till the day before the Steering Committee Meeting in which the decision was adopted.

III. DETAILED PROJECT DESCRIPTION 

1.Title of the project:

(max 100 characters)
	


2. Project location:

	Lithuania


	Poland
	Russian Federation

	County(ies)
	
	Voivodship(s)
	
	Region
	Kaliningrad

	Municipality(ies)
	
	Powiat(s)  
	
	Rayon(s)
	

	Town(s) 
	
	Gmina(s)
	
	Town(s)
	

	
	
	Town(s)
	
	
	


Together with the application form a map, indicating the area of activities can be submitted as an annex. See annex 19.

3. Justification of the project

Please describe what problem(s) and / or issue(s) the project will address. Explain the background to the problem(s) / issue(s) and their relevance to project partnership. Please describe the target groups the project will address.

(not more than 1/2 of A4 format page, font Times New Roman, size 12)
	


4. Objectives of the project

Please describe the overall objective and immediate objectives of the project. If different, the immediate objectives have to be specified for ERDF and TACIS parts of the project.

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

	


5. Approach and methodology

Please describe what approach and methodology (activities, their combination and sequence) will be used to produce the intended outputs and, results and impact, and achieve the objectives of the project. Explain the relation of the chosen methodology to this project. 

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

	


6. Cross-border impact

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

	


7. Expected outputs and, results and impact of the project

Please list separately for ERDF and TACIS parts of the project:

- outputs (tangible and visible outcomes or products of the project’s activities, such as meetings, guides, web sites, databases, investments etc.);

- results (e.g. transfer of best practices from one region to another, development of a joint project between two regions, increased human-resource capacities, etc.) and

- long-term impact (e.g. improvement of the efficiency of Structural Funds implementation, the contribution to sustainable development of participating regions)that the project intends to produce. 

In description section please describe the listed measure level indicators, if any or include other types of indicators and describe these. Whenever possible, please use measurable indicators for measuring the outputs, results and impact on cross-border regions.

Note: When filling information about project impact the projects are allowed not to fill impact indicators, only the column of impact description can be filled. For projects under 50.000 EUR  filling the column of impact description is not obligatory.
	ERDF part of the project



	Outputs
	Indicators


	Description

	
	Number of cross border innovation/know-how transfer projects
	

	
	Number of cross border relevant databases and networks
	

	
	Number of cross border infrastructure objects
	

	
	Number of projects enhancing the border security
	

	
	Number of established/modernized cross border environmental infrastructure facilities
	

	
	Number of cross border relevant environmental management programmes
	

	
	Number of developed cross border tourism infrastructure objects
	

	
	Number of reconstructed/constructed cultural objects
	

	
	Number of cross border tourism 

networks / products
	

	
	Number of cross border events
	

	
	Number of persons trained or consulted
	

	
	Number of supported cross border relevant initiatives
	

	
	Number of target persons participating in projects and events
	

	
	Other (please include)
	

	Results
	Indicators


	Description

	
	Number of cooperation contacts established
	

	
	Time saved for the journey and transportation of goods across the border
	

	
	Improved cross border integration of existing infrastructure networks (no of new or improved infrastructure networks)
	

	
	Increased number of users of renewable sources of energy 
	

	
	Number of conferences, seminars organised during the low-season
	

	
	Strengthened cross border cooperation of local actors (no of new local cross border contacts)
	

	
	Improved adaptability of employees to meet market needs (employment rates)
	

	
	Number of new cultural links 
	

	
	Other (please include)
	

	Impact


	Indicators
	Description

	
	
	

	Tacis  part of the project



	Outputs
	Indicators


	Description

	
	Number of cross border innovation/know-how transfer projects
	

	
	Number of cross border relevant databases and networks
	

	
	Number of cross border infrastructure objects
	

	
	Number of projects enhancing the border security
	

	
	Number of established/modernized cross border environmental infrastructure facilities
	

	
	Number of cross border relevant environmental management programmes
	

	
	Number of developed cross border tourism infrastructure objects
	

	
	Number of reconstructed/constructed cultural objects
	

	
	Number of cross border tourism 

networks / products
	

	
	Number of cross border events
	

	
	Number of persons trained or consulted
	

	
	Number of supported cross border relevant initiatives
	

	
	Number of target persons participating in projects and events
	

	
	Other (please include)


	

	Results
	Indicators
	Description



	
	Number of cooperation contacts established
	

	
	Time saved for the journey and transportation of goods across the border
	

	
	Improved cross border integration of existing infrastructure networks (no of new or improved infrastructure networks)
	

	
	Increased number of users of renewable sources of energy 
	

	
	Number of conferences, seminars organised during the low-season
	

	
	Strengthened cross border cooperation of local actors (no of new local cross border contacts)
	

	
	Improved adaptability of employees to meet market needs (employment rates)
	

	
	Number of new cultural links 
	

	
	Other (please include)


	

	Impact
	Indicators
	Description 

	
	
	


8. Detailed description of the main project activities

Please describe the detailed, concrete activities to be undertaken in order to produce results. Please specify the role of each project partner in the activities. 

8.1. Project activities on internal (ERDF) part of the project.

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

	


8.2. Project activities on external (TACIS) part of the project

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

	


9. Project stages and outputs to be achieved

	Project

 Stage
	Main activities
	Outputs to be achieved
	Partner in

charge
	Expenditure

 in currency units

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


In case of necessity to indicate more project stages, please copy the rows

10. Readiness to implement the project

10.1. Infrastructure projects: 

	Activities, necessary for project implementation done/ planned to be done


	Date
	Comments

	Documentation proving purchase of land or rights of tenure/ disposal of land required for implementation of project


	
	

	Preparation of the Feasibility study


	
	

	Preparation of Environmental Impact Assessment


	
	

	Preparation of the technical documentation


	
	

	Permit for construction/reconstruction issued


	
	

	Preparation of tender documentation


	
	

	Tender announcement


	
	

	Other (please specify)


	
	


10.2. Soft projects

	Activities, necessary for project implementation done/ planned to be done
	Date
	Comments

	Agreements between project partners


	
	

	Tender announcement


	
	

	Other (please specify)


	
	


11. Action plan

Please make the activity timetable (matching with project stages listed in III.9). In case of necessity please add additional rows. 

Note: Month 1 in the action plan is considered to be the month of the project start date, indicated in Part I. Basic information about the project. Planned project start date.

	YEAR 1

	Project stage
	ERDF
	TACIS

	
	Month 1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6
	Month 1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


	YEAR 1

	Project stage
	ERDF
	TACIS

	
	Month 7
	Month 8
	Month 9
	Month 10
	Month 11
	Month 12
	Month 7
	Month 8
	Month 9
	Month 10
	Month 11
	Month 12

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


	YEAR 2

	Project stage
	ERDF
	TACIS

	
	Month 1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6
	Month 1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


	YEAR 2

	Project stage
	ERDF
	TACIS

	
	Month 7
	Month 8
	Month 9
	Month 10
	Month 11
	Month 12
	Month 7
	Month 8
	Month 9
	Month 10
	Month 11
	Month 12

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


12. Compliance with national / regional development strategy (ies)

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

In Lithuania

​
(not more than 1/2 of A4 format page, font Times New Roman, size 12)

In Poland

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

In Kaliningrad Region

13.  Contribution to other EU policies:

Please explain how the project will (directly and indirectly) contribute to other EU policies, in particular:

	
	Project impact


	Description

	Environmental impact
	Main objective   FORMCHECKBOX 

Positive              FORMCHECKBOX 

Neutral               FORMCHECKBOX 


	

	Equal opportunities 
	Main objective   FORMCHECKBOX 

Positive              FORMCHECKBOX 

Neutral               FORMCHECKBOX 


	

	Information society
	Main objective   FORMCHECKBOX 

Positive              FORMCHECKBOX 

Neutral               FORMCHECKBOX 


	


Please tick only one box in each category and describe the impact.

14. Information and publicity measures

Please describe communication strategy for the project. How the project and its results will be disseminated and marketed in public? List the target groups to be addressed and the means (e.g. homepages, publications, exhibitions, etc.) to be used.

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

	


15. Sustainability (durability) of project results

Please describe how the durability of the project’s achievements will be ensured? Who will own the produced outputs? How, when and by whom will the outputs and results be used and how will they be maintained after the project has been finalised, e.g. who and in which way will implement the strategies prepared, maintain established co-operation tools, be responsible for carrying out investments intended? How will the impact of the project be sustained? Please, describe them separately for ERDF and Tacis parts.

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

	


16. Contribution by partners

Please explain how each partner will contribute to the project as well as how each partner will benefit from it. Also, specify how the different competencies and the specific know-how of each partner will be used in the project implementation (partner’s expertise in the field of proposal). Make sure that each partner has a clearly defined role in the project. For each partner please specify the number of staff that is planned to work for the project, as well as the duration of such work and the estimated monthly remuneration rate.

	Lead partner



	Partner No. 2



	Partner No. 3



	Etc.




Please copy the rows if necessary, i.e. if more partners participate in the project (for each project partner Annex I has to be filled).

17. Experience of partners in managing EU funded projects (the programmes are indicated in point No. 18)

(not more than 1/2 of A4 format page, font Times New Roman, size 12)

18. Links to other EU funded projects

	Programmes
	Short description of project



	INTERREG IIIA /  Tacis CBC programmes


	

	PHARE CBC


	

	Tacis CBC


	

	Tacis National Programme


	

	PHARE National programme


	

	INTERREG IIIB BSR


	

	INTERREG IIIC


	

	Other (please specify)


	


IV. PROJECT BUDGET


`


1. Project budget by partner and source of funding

The VAT is included into the budget:

Yes     FORMCHECKBOX 
         No       FORMCHECKBOX 

	Project partners*
	Country
	Partner budget in currency units



	
	
	ERDF
	TACIS
	National public co financing
	Total public eligible

costs

3+4+5+6+7


	ERDF /Tacis

contribution

to total public eligible

costs (8)

in %
	Non-eligible

Non-eligible
	Total

8+10

Total

9+10



	
	
	
	
	Central/ Government
	Regional/Local


	Other public


	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11

	LP
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	
	

	Total 
	
	
	
	
	
	
	
	
	
	


* For each project partner (ERDF or TACIS part) the Annex1 has to be filled. 

2. Project costs by stages

	Project stage


	ERDF funding
in currency units 
	Co-financing for internal funding
In currency units
	TACIS funding

in €
	Co-financing for external funding

in €
	Total 
in currency units

	1
	
	
	
	
	

	2
	
	
	
	
	

	3


	
	
	
	
	

	4


	
	
	
	
	

	5


	
	
	
	
	

	6


	
	
	
	
	

	Total
	
	
	
	
	


In case of necessity (if more project stages were indicated in III.9.) please copy the rows. The project stages have to correspond to the stages listed in III.9.

3. Budget for internal (ERDF) funding (eligible costs)

	Category of expenditures


	ERDF funding

in currency units 
	Co-financing 

in currency units
	Total eligible costs

 in currency units 

	1. Staff costs
	
	
	

	2. Administration costs
	
	
	

	3. External expertise
	
	
	

	4. Travel and accommodation
	
	
	

	5. Meetings and events
	
	
	

	6. Promotion costs
	
	
	

	7. Other eligible costs
	
	
	

	8. Investments 
	
	
	

	    8.1. Supplies
	
	
	

	    8.2. Works
	
	
	

	    8.3. Services 
	
	
	

	9. Total eligible project costs 

(1-8)
	
	
	


Staff costs involving personnel costs (including salary, tax, employer´s contribution for national security schemes, etc. – all calculated in accordance with the national legislation) based on regular employment contracts used in the respective partner institution. These costs must be certified on the basis of documents, which permit the identification of real costs paid by the partner concerned: time-sheets, record of tasks carried out in the framework of operation, evidence of calculations for the determination of the value of staff time used for the operation. 

Administration costs - all direct general costs (office rent, mail, fax, phone, copying costs, consumables, etc.) and indirect general costs (overhead related to the operation´s activities, based on real costs and calculated on a pro rata basis according to a duly justified, fair and equitable method). Overhead costs linked to the services provided by external experts must be listed in the budget line „External expertise“.

External expertise - costs paid on the basis of contracts and against invoices to external service providers who are sub-contracted to carry out certain tasks of the operation. Public procurement rules must be observed in selecting a company or individual to provide external expertise. External expertise related to meetings and events, and promotion should not occur under External expertise but under the relevant budget lines.
Travel and accommodation - as a general rule, the most economic way of transport must be used. Daily allowances and accommodation costs in line with the conditions set for public authorities of the respective Member State.

Meetings and events - costs related to the organisation of meetings paid on the basis of contracts with and invoices from external providers. Public procurement rules must be observed in selecting a company or individual, which will carry out the assignment.

Promotion costs - are press releases, inserts in newspapers, leaflets, TV shows, brochures, newsletters and other publication costs not linked to specific events or seminars. These costs shall be paid on the basis of contracts with and the invoices from the service providers. Public procurement rules must be observed in selecting company or individual, which will carry out the assignment.

Other costs – all other eligible project costs relevant to the operation which cannot be included under the previous categories and which are directly linked to project activities shall be included into this budget line.
Investments - purchases, construction or repair works carried out within the framework of the operation on the basis of contracts and paid against invoices.

4. Preparation costs

	Category of expenditures


	ERDF funding

in currency units 
	Co-financing 

in currency units
	Total costs 

in currency units

	1. External expertise (e.g. translations, feasibility studies, technical documentation, etc.)
	
	
	

	2. Travel and accommodation
	
	
	

	3. Meetings and events(e.g.  rent of the meeting place)
	
	
	

	4. Total eligible project costs 

1-3
	
	
	


Preparation costs – are eligible only for successful projects approved by the Steering Committee (applicable only for INTERREG funding) and only the categories indicated in the table above. The activities financed should show direct connection to the development of project. Preparation costs can only be eligible if incurred between the date of May 3, 2004 fixed in the EC decision and the day before the Steering Committee decision.

5. Indicative financial table in currency units

	Partner
	Staff costs
	Adminis-tration costs
	External expertise
	Travel and accommo-dation
	Meetings and events
	Promotion costs
	Invest-ments
	Total

	Lead  Partner
	
	
	
	
	
	
	
	

	Partner 2
	
	
	
	
	
	
	
	

	Partner 3
	
	
	
	
	
	
	
	

	Partner 4
	
	
	
	
	
	
	
	

	Partner 5
	
	
	
	
	
	
	
	

	Partner 6
	
	
	
	
	
	
	
	

	Partner 7
	
	
	
	
	
	
	
	

	Partner 8
	
	
	
	
	
	
	
	

	Partner 9
	
	
	
	
	
	
	
	

	Partner 10
	
	
	
	
	
	
	
	

	Partner 11
	
	
	
	
	
	
	
	

	Partner 12
	
	
	
	
	
	
	
	

	Partner 13
	
	
	
	
	
	
	
	

	Partner 14
	
	
	
	
	
	
	
	

	Partner 15
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	


This table should be considered as indicative. The change of allocations for different budget categories between partners is allowed, if agreed so between the Lead partner and the partners concerned. The changes between budget line categories in the total budget of the project can be made only if they are requested in advance in written and do not exceed 10% of each changed budget category, after receiving consent from the Managing Authority. The procedure is described in the Programme Manual.

6. Budget for external (TACIS) funding

	Annex B. Budget for the Action1
	All Years
	Year 12

	Expenses
	Unit
	# of units
	Unit rate (in EUR)
	Costs (in EUR)3
	Unit
	# of units
	Unit rate (in EUR)
	Costs (in EUR)

	 
	 
	 
	
	
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 

	1. Human Resources
	 
	 
	 
	 
	 
	 
	 
	 

	1.1 Salaries (gross amounts, local staff)4
	 
	 
	 
	 
	 
	 
	 
	 

	   1.1.1 Technical
	Per month
	 
	 
	0
	Per month
	 
	 
	0

	   1.1.2 Administrative/ support staff
	Per month
	 
	 
	0
	Per month
	 
	 
	0

	1.2 Salaries (gross amounts, expat/int. staff)
	Per month
	 
	 
	0
	Per month
	 
	 
	0

	1.3 Per diems for missions/travel5
	 
	 
	 
	 
	 
	 
	 
	 

	   1.3.1 Abroad (staff assigned to the Action)
	Per diem
	 
	 
	0
	Per diem
	 
	 
	0

	   1.3.2 Local (staff assigned to the Action)
	Per diem
	 
	 
	0
	Per diem
	 
	 
	0

	   1.3.3 Seminar/conference participants
	Per diem
	 
	 
	0
	Per diem
	 
	 
	0

	Subtotal Human Resources
	 
	 
	 
	0
	 
	 
	 
	0

	 
	 
	 
	 
	 
	 
	 
	 
	 

	2. Travel6
	 
	 
	 
	 
	 
	 
	 
	 

	2.1. International travel
	Per flight
	 
	 
	0
	Per flight
	 
	 
	0

	2.2 Local transportation 
	Per month
	 
	 
	0
	Per month
	 
	 
	0

	Subtotal Travel
	 
	 
	 
	0
	 
	 
	 
	0

	 
	 
	 
	 
	 
	 
	 
	 
	 

	3. Equipment and supplies7
	 
	 
	 
	 
	 
	 
	 
	 

	3.1 Purchase or rent of vehicles
	Per vehicle
	 
	 
	0
	Per vehicle
	 
	 
	0

	3.2 Furniture, computer equipment
	 
	 
	 
	0
	 
	 
	 
	0

	3.3 Spare parts/equipment for machines, tools
	 
	 
	 
	0
	 
	 
	 
	0

	3.4 Other (please specify)
	 
	 
	 
	0
	 
	 
	 
	0

	Subtotal Equipment and supplies
	 
	 
	 
	0
	 
	 
	 
	0

	 
	 
	 
	 
	 
	 
	 
	 
	 

	4. Local office/Action costs8
	 
	 
	 
	 
	 
	 
	 
	 

	4.1 Vehicle costs
	Per month
	 
	 
	0
	Per month
	 
	 
	0

	4.2 Office rent
	Per month
	 
	 
	0
	Per month
	 
	 
	0

	4.3 Consumables - office supplies
	Per month
	 
	 
	0
	Per month
	 
	 
	0

	4.4 Other services (tel/fax, electricity/heating, maintenance)
	Per month
	 
	 
	0
	Per month
	 
	 
	0

	Subtotal Local office/Action costs
	 
	 
	 
	0
	 
	 
	 
	0

	 
	 
	 
	 
	 
	 
	 
	 
	 

	5. Other costs, services9
	 
	 
	 
	 
	 
	 
	 
	 

	5.1 Publications10
	 
	 
	 
	0
	 
	 
	 
	0

	5.2 Studies, research10
	 
	 
	 
	0
	 
	 
	 
	0

	5.3 Auditing costs
	 
	 
	 
	0
	 
	 
	 
	0

	5.4 Evaluation costs
	 
	 
	 
	0
	 
	 
	 
	0

	5.5 Translation, interpreters
	 
	 
	 
	0
	 
	 
	 
	0

	5.6 Financial services (bank guarantee costs etc.)
	 
	 
	 
	0
	 
	 
	 
	0

	5.7 Costs of conferences/seminars10
	 
	 
	 
	0
	 
	 
	 
	0

	5.8  Visibility actions
	 
	 
	 
	 
	 
	 
	 
	 

	Subtotal Other costs, services
	 
	 
	 
	0
	 
	 
	 
	0

	 
	All Years
	Year 1

	Expenses
	Unit
	# of units
	Unit rate (in EUR)
	Costs (in EUR)
	Unit
	# of units
	Unit rate (in EUR)
	Costs (in EUR)

	 
	 
	 
	 
	
	 
	 
	
	

	6. Other
	 
	 
	 
	0
	 
	 
	 
	0

	Subtotal Other
	 
	 
	 
	0
	 
	 
	 
	0

	 
	 
	 
	 
	 
	 
	 
	 
	 

	7.  Subtotal direct costs of the Action (1-6)
	 
	 
	 
	#REF!
	 
	 
	 
	#REF!

	8.  Administrative costs (maximum 7% of 7, total direct eligible costs of the Action)
	 
	 
	 
	 
	 
	 
	 
	 

	9. Total eligible costs of the Action (7+ 8)
	 
	 
	 
	#REF!
	 
	 
	 
	#REF!


	1. The Budget must cover all eligible costs of the Action, not just the Contracting Authority's contribution. All items must be broken down into their individual components. The number of units for each component must be specified.

	2. This section must be completed if the Action is to be implemented over a period of more than 12 months.

  

	3. If the Contracting Authority is not the European Commission, the budget may be established in euro or in the currency of the country of the Contracting Authority. 

  

	4. If staff are not working full time on the Action, the percentage should be indicated alongside the description of the item and reflected in the number of units (not the unit rate).

  

	5. Indicate the country where the per diems are incurred and the applicable rates (which must not exceed the scales approved by the European Commission). Per diems cover accommodation, meals and local travel within the place of the mission and sundry expenses.

  

	6. Indicate the place of departure and the destination.

  

	8. These costs may cover only premises rented especially for the Action. The normal rental and service costs of participating bodies are administrative expenditure under heading 8.

	9. Specify. Lump sums will not be accepted.

  

	10. Only indicate here when fully subcontracted.

 


7. Financing plan

	Year
	ERDF co-financing
	TACIS contribution
	National co-financing internal part of the project
	National co-financing external part of the project
	Total amount in currency units

	
	Amount

in currency units
	%
	Amount in EUR
	%
	Amount

in currency units
	% out of total eligible
	Amount in currency units
	%
	

	2005


	
	
	
	
	
	
	
	
	

	2006


	
	
	
	
	
	
	
	
	

	2007


	
	
	
	
	
	
	
	
	

	2008


	
	
	
	
	
	
	
	
	

	Total


	
	
	
	
	
	
	
	
	


Certification of the Applicant/Lead Partner

(for ERDF part of the project):
I, the undersigned, confirm that 

1. the information submitted in this application and its attachments is true;

2. submitting the application I am acquainted with all the requirements and restrictions regarding support granted, and aware of the responsibility and consequences if these requirements are not observed;

3. the project indicated in this application will be taken into life in the way indicated in this application and its’ annexes;

4. that the project is in conformity with national and EU legislation and policies;

5. that all the partners participating in the Neighbourhood Programme Lithuania, Poland and Kaliningrad Region of Russian Federation comply with the requirements to eligible partners beneficiaries described in Programme Complement;

6. all partners listed in Annex I to the Application Form are committed to taking part in the project's activities;

7. the applicant is directly responsible for the overall project and for the effective administration of the support granted;

8. the requested support is necessary to implement the project;

9. the project neither in whole, nor in part, has or will receive any complementary EU funding for this project during the whole duration of the project;

10. the applicant will perform regular monitoring of project in order to ensure implementation of the project and durability of the results, as stated in the application form;

11. the  applicant will inform the Managing Authority and other institutions responsible for programme implementation about all the changes or deviations in project implementation;

12. the applicant agrees that the project should be regularly monitored and checked and that authorised representatives from the EC, European Court of Auditors, Managing Authority, Joint Technical Secretariat, Intermediary Bodies in Poland should perform various revisions and checks on spot related with project;

13. the applicant undertakes the obligation to keep all the documents related with the project for the period of 10 years after the project end date;

14. the applicant undertakes to fulfil the requirements regarding information and publicity for support granted from EU;

15. upon the request of the Managing Authority, Joint Technical Secretariat and Intermediary Bodies in Poland to submit additional information (documents) allowing to evaluate intermediary or final project implementation reports.

I agree that the application form, including annexes are classified as public documents and permit to publish the personal information (name, address, telephone, e-mail provided in this application of the project Lead Partner, Financial partner, other applicants and project co-ordinators and Financial Project Managers) on Internet www.interreg.lt
Signature:

______________________________ 

Signature of the Lead Partner

Official Stamp of the Lead Partner

______________________________ 

Name and title of the signatory

_______________________ 

Date of submission

Certification of the Responsible Partner

(for TACIS part of the project):
I, the undersigned, being the person responsible in the applicant organisation for the action, certify that:

1. the information given in this application regarding the external funding  is correct; and
2. the applicant and its partners (where applicable) do not fall into any of the categories
(a) they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

(b) they have been convicted of an offence concerning professional conduct by a judgement which has the force of res judicata (i.e., against which no appeal is possible);

(c) they are guilty of grave professional misconduct proven by any means which the contracting authority can justify;

(d) they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the action is to take place;

(e) they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

(f) they have been declared to be in serious breach of contract for failure to comply with their contractual obligations in connection with a procurement procedure or other grant award procedure financed by the Community budget.

3. the applicant has stable and sufficient sources of finance to maintain their activity throughout the period during which the action is being carried out and, where appropriate, to participate in its funding;
4. the applicant has professional competencies and qualifications required to successfully complete the proposed action. This also applies to any partners of the applicant.
Name:

Position:

Signature:

Date and place:

Annexes to be enclosed to the application form:
(depending on type of project and national requirements to specific documentation)

	Annexes
	Yes
	No
	Not applicable

	1. Information about all partners and their financial contribution to the project
 .


	
	
	

	2. Copy* of the complete statutes or articles of association of the Lead Partner organisation justifying that the status of the organisation is non-profit making.


	
	
	

	3. Copy of the certificate of registration of each partners’ organisation giving evidence that the organisations are registered as legal entities.


	
	
	

	4. Co-financing statement
 from the Lead Partner, certifying that the Lead Partner has necessary financial resources to complete the project.


	
	
	

	5. Co-financing statements indicating Partners’ (of ERDF part of the project
 and of Tacis part of the project
)  financial contribution to the project from all the partners participating in the project also certifying that they have necessary financial resources to complete the project. 


	
	
	

	6. Authorisation from the Lead Partner organisation that the person has the right to sign the Application Form (if the Application Form shall be signed not by the Head of the organisation).


	
	
	

	7. Copy of the partnership agreement
 (for ERDF part of the project) or partnership statement
 between the partners participating in the project, stating their functions in project implementation, mutual responsibilities and obligations, distribution of contributions and project results (including intellectual) between partners. 


	
	
	

	8. Balance sheets for the last 3 years (according to national legislation; not applicable to local and regional authorities). 


	
	
	

	9. Profit and loss accounts for the last 3 years (not applicable to local and regional authorities). 
	
	
	

	10. Feasibility study (according to national requirements).


	
	
	

	11. Environmental impact assessment (according to national legislation).


	
	
	

	12. Official decision on land or building using conditions (according to the national legislation).


	
	
	

	13. Copy of construction permit or declaration that the construction permit has been applied for and will be provided until the contract has been signed.


	
	
	

	14. Documents confirming the right for land / real estate disposal.


	
	
	

	15. Relevant technical drawings or the excerpts from the technical documentation. The full technical documentation should be only presented on the request of MA, NA etc. 


	
	
	

	16. Confirmation from the Register of the Legal Entities issued not earlier than 3 months before the submission of the Application Form that the company is operational, not bankrupt or under the legal proceedings (not applicable to local and regional authorities).


	
	
	

	17. Logframe matrix
 (for Tacis part of project has to be submitted in English).


	
	
	

	18. Project description (summary)
 in English.

 
	
	
	

	19. Maps, sketches showing general location of the project in the the Programme area.


	
	
	

	20. Applicant’s declaration of the entitlement to the recovery of VAT
.

	
	
	

	21. Applicant’s declaration about state aid received/ not received in the period of three years before project implementation
.


	
	
	

	22. Other necessary documents required by Lithuanian, Polish or Russian legislation.

	
	
	


* Copy – a copy of the document, adequate to the original document, sealed and authorised by the signature of the Head of the organisation or by the person entitled to authorise documents. 

� Information has to be filled fore ach project partner (ERDF or Tacis); the model form has to be used (Form 1)


� Model form without corrections has to be used (Form 2) 


� Model form without corrections has to be used (Form 2)


� Model form without corrections has to be used (Form 9)


� Model form for the partnership agreement (Form 3) can be used. Please note that the partnership agreement shall be the precondition for the Subsidy Contract to comee into force. 


� Model form of the partnership statement has to be used (Form 8)


� The model form has to be used (see Form 4)


� The model form has to be used (see Form 5)


� The model form has to be used (see Form 6)


� The model form has to be used (see Form 7)
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